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§102-118.235

your agency granted or canceled its au-
thority to schedule payments for trans-
portation service.

AGENCY RESPONSIBILITIES WHEN USING
GOVERNMENT BILLS OF LADING (GBLS)
OR GOVERNMENT TRANSPORTATION RE-
QUESTS (GTRS)

§102-118.235 Must my agency keep
physical control and accountability
of the GBL and GTR forms or GBL
and GTR numbers?

Yes, your agency is responsible for
the physical control and accountability
of the GBL and GTR stock and must
have procedures in place and available
for inspection by GSA. Your agency
must consider these Government trans-
portation documents to be the same as
money.

§102-118.240 How does my agency get
GBL and GTR forms?

Your agency can get GBL and GTR
forms, in either blank or prenumbered
formats, from:

General Services Administration

Federal Acquisition Service

Inventory Management Branch (QSDACDB-
wS)

819 Taylor Street, Room 6A00

Fort Worth, TX 76102

[656 FR 24569, Apr. 26, 2000, as amended at 74
FR 30476, June 26, 2009]

§102-118.245 How does my agency get
an assigned set of GBL or GTR
numbers?

If your agency does not wuse
prenumbered GBL and GTR forms, you
may get an assigned set of numbers
from:

General Services Administration

Federal Acquisition Service

Inventory Management Branch (QSDACDB-
wS)

819 Taylor Street, Room 6A00

Fort Worth, TX 76102

[66 FR 24569, Apr. 26, 2000, as amended at 74
FR 30476, June 26, 2009]

§102-118.250 Who is accountable for
the issuance and use of GBL and
GTR forms?

Agencies and employees are respon-
sible for the issuance and use of GBL
and GTR forms and are accountable for
their disposition.

41 CFR Ch. 102 (7-1-10 Edition)

§102-118.255 Are GBL and GTR forms
numbered and used sequentially?

Yes, GBL and GTR forms are always
sequentially numbered when printed
and/or used. No other numbering of the
forms, including additions or changes
to the prefixes or additions of suffixes,
is permitted.

QUOTATIONS, TENDERS OR CONTRACTS

§102-118.260 Must my agency send all
quotations, tenders, or contracts
with a TSP to GSA?

(a) Yes, your agency must send cop-
ies of each quotation, tender, or con-
tract of special rates, fares, charges, or
concessions with TSPs including those
authorized by 49 U.S.C. 10721 and 13712,
upon execution to—General Services
Administration, Transportation Audit
Division (QMCA), Crystal Plaza 4,
Room 300, 2200 Crystal Drive, Arling-
ton, VA 22202, www.gsa.gov/transaudits.

(b) Tenders must be submitted elec-
tronically, following the instructions
provided by the requesting agency. The
following information must be sub-
mitted with the tender:

(1) Issuing TSP, Bureau, Agency or
Conference.

(2) Tender number.

(3) Standard Carrier Alpha Code
(SCACQ).

(4) TSP Tax Identification Number
(TIN).

(5) Issue date.

(6) Effective date.

(7) Expiration date.

(8) Origin and destination.

(9) Freight Classification and/or com-
modity description (including origin
and destination).

(10) Rate or charge for line haul
rates.

(11) Minimum weights.

(12) Route(s).

(13) Accessorial services descrip-
tion(s) with rate or charge and gov-
erning publication.

(14) TSP operating authority.

(c) The TSP must include a state-
ment that the TSP will adhere and
agree to the following general terms
and conditions. The services provided
in this tender will be performed in ac-
cordance with applicable Federal,
State and municipal laws and regula-
tions, including Federal Management
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